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School Prayer 

God, You have made us and brought us together as a diverse group of 

people, all reflecting Your image. We pray that we would celebrate and 

respect one another for who we are and what we do.  

Help us create a faithful, safe and compassionate community where each 

of us can be successful. We pray that our Catholic education would make 

us wise and loving people. Help us use our knowledge and leadership 

abilities to transform our world into a community where people act with 

compassion and kindness.  

Amen 

Cover Artwork by Tristan Palin 
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    A MESSAGE FROM THE ADMINISTRATIVE TEAM        

Dear Students: 

Welcome to all who are new to our school and welcome back to those who are 

returning to join us for another year!  We are pleased to have you with us as we 

grow and learn together in the spirit of Christ to improve our world. 

It is our hope to work with you and your parents and guardians in achieving the 

Ontario Graduate Expectations and the Ministry of Education’s curriculum 

expectations by providing education that attends to the academic, social and 

spiritual needs of all. 

This handbook will help you as you begin a new school year. You will find school 

policies and expectations, standards of behaviour, contact information and other 

important information.  

We encourage you to become involved, be an active participant in your education 

while you are with us at St. Benedict. Studies show that students who participate in 

clubs and teams do better academically, so we encourage you to be an active 

member of our community. 

For over 55 years, St. Benedict has built a tradition of a Celebration of People. You 

will be the ones to carry on the tradition of being a “Celebration of People” created 

by past graduates. You have been given the responsibility of building and expanding 

our rich tradition of excellence 

As we work together, let us take care of each other as we journey together in Christ. 

 

Margaret Ingoldsby 

Principal 

 

Erin Riley,  Richard Stehlik,  Remberto Roque 

Vice-Principals 
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A MESSAGE FROM THE CHAPLAIN 

The role of the chaplain is to help create a Catholic Christian faith community within 

the high school. This is done through a variety of experiences: liturgies, daily prayer, 

retreats, community service projects, spiritual direction, teaching and peace and 

social justice action. 

As chaplain, I believe you are a person of worth and value created in the image of 

God. In the coming days I will show my respect for you by saying ‘Hi”, stopping for a 

chat or offering a chocolate. 

Feel free to stop by my office on the 3rd floor, right beside the chapel.  

Bob Rempel,  

Chaplain 

A MESSAGE FROM THE STUDENT ACTIVITIES COUNCIL 

DIRECTOR 

High school is about your education, investing in your future but it’s way more than 

that. It’s also about making friends, exploring new activities, and having fun! As your 

Student Activities Council, we spend a lot of time planning an exciting year filled with 

dances, assemblies, celebrations, coffee houses, special events and more! 

We encourage you to get involved. Our office is located in the Atrium, near the Main 

Office. We all want to see you become successful and enjoy your time at St. Benedict  

and if there is anything that we can do to help, please drop by and talk to us. 

Ashley Kreuger,  

Student Activities Council Director 
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COVID PROTOCOLS 

  As is always the case with respect to health concerns, the WCDSB takes its   
guidance from medical authorities. These protocols have been developed based 
on information provided by the Ministry of Education, the Ministry of Labour,              
Region of Waterloo Public Health, Public Health Agency of Canada and the World 
Health Organization.   Further, any specific guidance that is particular to                      
curricular areas, have been informed by broader provincial and national                    
association guidance.  

 
 

• All students (or guardians on their behalf) will be asked to engage in a daily 
self-assessment before reporting to school and anyone feeling unwell or 
identifying a concern based on their self-assessment should not report to 
school. 

  https://covid-19.ontario.ca/school-screening/  
 
        Students who become unwell while at school, should notify their teacher. 
 

• All grades K to 12 will be required to wear a mask. If a student in grades          
K to 12  is not wearing a mask an exemption form must be completed.  

• It is expected that all WCDSB students that have been provided with a Board 
Issued Chromebook will charge their devices nightly and bring the device 
with them to school each day as their personal learning device. 

• For complete information regarding the WCDSB Operation Guidelines—
Protocols, visit the WCDSB website.                                                                                                          
https://www.wcdsb.ca/operational-guidelines/#students 

 

  

 

https://covid-19.ontario.ca/school-screening/
https://www.wcdsb.ca/operational-guidelines/#students
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   Margaret Ingoldsby  

Vice-Principal 

Alpha A-Bl 

   

    Erin Riley  Richard Stehlik Remberto Roque 

Vice-Principal  Vice-Principal  Vice-Principal                                   
Alpha Bo-G  Alpha H-N  Alpha O-Z 

             + International Students 

Note:  Students are assigned a Vice-Principal, Guidance Counsellor and Student Success or 

Special Education teacher based on their last name. 

         GUIDANCE COUNSELOR    ALPHA ASSIGNMENT 

 Lesley O’Toole   A—Dl 

 Karla Arkell   Do—Ki 

 Nick Betik   Kl—Pl 

 Laura O’Neill   Po—Z 

 Laura Varriano Lane   International Students/ICP 

 

STUDENT SUCCESS TEACHERS/SPECIAL EDUCATION MONITORS 

 Danielle Trentini   A—D 

 Andreia Borba  E—He 

 Lisa Romanick   Hi—Mi 

 Ellen Missio   Mo—O + Community Living & ACTIVE  

 John Malnerich  P—Z 

 

SOCIAL WORKER   CHAPLAIN  SAC DIRECTOR 

       Sandra Ayerst                                     Bob Rempel                            Ashley Kreuger 
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It’s as easy as... 

Go to Parents, BENN  

Newsletter 
❷ 

Go to the school website ❶ 

Under “Subscribe now!” 

enter your information 
❸ 

Receive news about events at 
the school every second 

Wednesday in your email! 
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Reach Us By Phone 

School Phone Number:                                       

519-621-4050                                                           
 

Direct Attendance Line:                                    

519-621-4001 

Reach Us By Email 

Staff email addresses are in the format of  

Firstname.Lastname@wcdsb.ca 

To get a teacher’s proper email address, see the 

staff list on the school website. 

About Us ➢ St. Benedict Staff  School Website 
 

Updated frequently, with our             
current calendar and school           

twitter feed on the front page.  

stbenedict.wcdsb.ca 
 

Full calendar is accessible under                                     
Parents ➢ Current Students ➢ 

School Year Calendar  

 Twitter 

@StBenedictCSS  

Up to the minute information for parents 
and   students regarding important events 
at school, and celebration of student               
accomplishments. 

Other school-related Twitter feeds for the 
school include: 

@SAC_Updates     Student activities 

@SBENGuidance   Guidance department 

@sbcssathletics     Athletics department 

The BENN           
Newsletter 

Subscribe from the main page of 
our website.  Our bi-weekly 
newsletter is delivered every 
second Wednesday to your  
inbox, with articles and stories 
written by staff and students to 
keep you informed of current 
events at St. Benedict’s. 

Previous issues of the BENN are 
accessible under Parents ➢ 
Current News ➢                              
BENN Newsletter 

Instagram 

@SAC_Updates  
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St Benedict’s School Advisory Council  (formally School Council) is a 
group of  parents, guardians, community members, teachers and 
administrators committed to making our high school a great place 
to learn and grow!  The council sees family  involvement as one of 
its main priorities and is committed to welcoming parents into the 
St. Benedict community by increasing communication, removing 
barriers, and creating opportunities to get involved! 

Meetings are from 6:00 p.m.– 8:00 p.m. on various Tuesdays and are typically held on 
Microsoft Teams or in Room 111. 

If you would like to be a regularly participating member of the advisory council and 
receive agendas in advance of the meetings, please complete the “Member’s        
Information” form posted on our school website and return the completed form to 
the Main Office.  

For more information regarding the duties of council members visit our school web-
site. 

                                                   Consider getting involved!  

Warning Bell  7:55 a.m. 

Period 1  8:00 a.m.  - 10:30 a.m. 

Lunch / Travel Time  10:30 a.m. - 11:10 a.m. 

Period 2  11:10 a.m. - 1:40 p.m. 

Please be sure to check 
our calendar of events on the 
school website for days when 
we will be on special sched-
ules.  Schedules for liturgies 
and assemblies will be              
announced during morning 
announcements and posted 
on the website and the 
school’s Twitter feed. 

Liturgies and assemblies are 
an integral part of our school 
program and attendance at 
these events is required.  

Warning Bell 7:55 a.m.  

Period 1 8:00 a.m.  - 9:15 a.m.  

Period 2 9:20 a.m. - 10:35 a.m.  

Lunch 10:40 a.m. - 11:20 a.m.  

Period 3 11:25 a.m. - 12:40 p.m.  

Period 4 12:45 p.m. - 2:00 p.m.  

Note: During these 
times of restrictions 
due to COVID, our 
school    follows the 
Hybrid Daily Schedule. 
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Student Activities Council (SAC) is organized by constitution for the purpose of 

sponsoring and financing co-curricular activities. SAC consists of an executive 

and committee representatives in six different sectors - Arts, Athletics, 

Communications, Social Justice, Special Events, and Spirit.  A new SAC  is formed 

each Spring for the following year. Elections are held for the positions of                      

Co-Presidents, while the rest of SAC is appointed.   

In their application, potential SAC members must be endorsed by teachers and 

administration to ensure that participation does not impact academic success.  

SAC meetings are held every Tuesday morning. If you want to make a change in 

our school, get involved with SAC! 

• Arts 

• Athletics 

• Communications 

Bennies Buddies is a student-to-student program to help Grade 9 students 
transition into high school. This program is designed to help students find a place in 
our St. Benedict community and understand that each student is unique and has 
something to contribute. Bennie's Buddies are Grade 11 and 12 students who are 
positive role models in our school. These students help to guide Grade 9 students in 
what it takes to be successful in high school through a series of academic and social 
activities throughout the school year. This journey for grade 9 students begins in 
August with a welcome email from a Bennies Buddy, continues through head start 
and then with several follow up meetings with the student leaders, both social and 
academic. 

Look for the blue B a Buddy shirts. 

• Social Justice 

• Special Events 

• Spirit 

• Media 
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Accepting Differences  Games Club Outers’ Club 

Anime Club Girls Lacrosse Club Praise & Worship Music Team 

Arts Council Giving Back Club Programmers Club 

Badminton Club Guitar Club Reach for the Top 

Champions of Change HOSA Robotics & Electronics Club  

Concert Band In The Arts! Rock Climbing Club 

Concert Choir Intramural Ice Hockey Saints4Life 

Cosmo Club Jazz Band SBTV 

Culinary Club Lacrosse Club Science Team 

Dance Crew Link Crew Seams Sew Easy 

DECA Business Club Lost Club Star Trek Club 

Doctor Who Video Club Making A Difference Club Tech Crew 

E-Car Club MarioKart Club Triathlon 

ECO School Team Math Club Ultimate Frisbee Club 

Finance Club Model United Nations  Yearbook Team 

Flute Choir   

FALL TEAMS WINTER TEAMS SPRING TEAMS 

Basketball—Jr. Girls Basketball—Jr. Boys Badminton 

Basketball—Sr. Girls Basketball—Sr. Boys Lacrosse 

Cross-Country Curling Rugby 

Football—Jr. Boys Hockey—Boys Slo Pitch—Boys 

Football—Sr. Boys Hockey—Girls Slo Pitch—Girls 

Golf—Boys Swimming Soccer—Girls Varsity 

Golf—Girls Volleyball—Jr. Girls Soccer—Sr. Boys 

Soccer—Jr. Boys Volleyball—Sr. Girls Track & Field 

Tennis Wrestling Ultimate Frisbee 

Volleyball—Jr. Boys   

Volleyball—Sr. Boys   

FEES:  To help offset the cost of teams and in order to sustain our excellent athletic programs, the Catholic 

School Advisory Council and staff have approved an additional charge for participation on an athletic team.  

The athletic fee is $60 per team.    Please Note:  Some teams such as football and hockey have additional 

charges for equipment rink rental etc.  

Due to current COVID restrictions, some clubs and athletics are not  
being offered this year. Listen to morning announcements for further information. 
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Wearing the St. Benedict uniform properly and with respect 
demonstrates “pride and dignity for all”.  Students attending 
St. Benedict Catholic Secondary School are expected to wear 
the school uniform during the entire school day — including 
lunch and spares — and to abide by the established uniform 
regulations.  

A complete uniform must be worn while in the building—this includes the library 
during school hours. 

White or navy, long or short-sleeved  golf shirts may be worn with white or navy-
blue T-shirts underneath.  Note: The colour must match the uniform. 

Students will be asked to remove T-shirts that do not match the colours of the 
uniform.  No writing of any kind should be visible if a T-shirt is worn underneath. 

Dress shirts must be worn tucked in and be buttoned. Golf shirts worn over pants/
shorts/capris do not need to  be tucked in. 

SHIRTS — HOW TO WEAR THEM 

PANTS AND HOW TO WEAR THEM 

Only McCarthy’s beige khaki or navy blue pants can 
be worn. 
 

They must NOT be altered* or rolled up more than 
one to three inches if required. 

Pants must be worn at the waist. 
 

*Altered includes tapering pants to look like            
‘skinny jeans’. 
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WALKING SHORTS AND CAPRIS AND HOW TO WEAR THEM 

Only McCarthy’s beige khaki or navy blue uniform shorts can be worn. McCarthy’s 
capris are available in navy for girls.   

Shorts and capri pants must NOT be altered (tapered, shortened, etc.) or rolled up. 

Tights/leggings may NOT be worn under the shorts. Shorts are intended to be worn 
during warm weather, therefore wearing tights/leggings underneath would be 
defeating the purpose of this uniform option. 

SHOES 

Dress shoes, running shoes and sandals are permissible.  
Note:  Closed-toe and closed heel shoes MUST be worn in 

Science and Technology classes. 

OPTIONAL UNIFORM CLOTHING 

Optional uniform clothing may be worn OVER UNIFORM shirts, or navy blue or plain 
white T-shirts. The navy blue T-shirt must match uniform navy blue.  Sweaters MAY 
NOT be worn alone. 

EXCURSIONS AND UNIFORM POLICY 

Students are expected to be in full uniform for excursions that take place during 
the school day, unless otherwise specified by your classroom teacher. Requests for 
alternative dress for school excursions must be approved by Administration in 
advance.   

MCCARTHY UNIFORMS 
1. Shop online by ‘searching for our school’ at: www.mccarthyuniforms.ca  
2. Book personalized fitting by choosing ‘book an appointment’ on your home 

store site accessible on www.mccarthyuniforms.ca  
3. Call McCarthy’s at 416-593-6900 or 1-800-668-8261 

http://www.mccarthyuniforms.ca
http://www.mccarthyuniforms.ca
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1. The uniform may not be altered in any way.  

2. No additional pieces—scarves, ties etc. — can be added.  

3. Students should ENTER classrooms or offices in complete uniform with   
non-uniform pieces not visible. “Getting into uniform” is not part of class 
time.  

4. Optional cold weather uniform pieces are available at McCarthy’s.   

5. No hats or hoods are to be worn inside the building.  

6. Students can expect to be addressed by ANY staff member during the 
school day with regard to complying with the school’s uniform policy.  

7. Non-uniform pieces — scarves, hats, hoods, etc. — may be confiscated until 
the end of the school day.  

8. Students who do not comply with the uniform policy may expect to be sent 
home for the day by an administrator.  

9. Persistent violation of the school’s uniform policy will result in suspension.  

UNIFORM RULES RECAP 

CIVVES DAYS! 

Several times a year, mainly as charity fundraisers, students are permitted to wear 
non-uniform clothing to class.  This clothing should be neat, tidy and in good taste, 
making for a positive learning environment.   

• Undergarments or midriffs are not to be visible.   

• No “short” shorts are allowed.   

• Strapless tops or shirts are not permitted. 

• Pajamas or costumes may not be worn for Civies Days. 

Students will be asked to remove or cover shirts with slogans or images inappropriate 
for a Catholic school learning environment. 

 

SPIRIT WEAR DAYS! 

Spirit wear days occur every Wednesday.  Spirit wear is defined as a St. Benedict 
approved club, team or event shirts that has the words “St. Benedict” or “Saints” or 
the school or WCDSB logo on them.  Spirit wear shirts must be worn with regular 
uniform pants, capris, or shorts. 

 

School Administration reserves the right to send students home  whose choice of 
dress is not in keeping with the above guidelines. 
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OUR SCHOOL BOARD 

Mission Statement:   
As disciples of Christ, we educate and nurture hope in all learners to realize 

their full potential to transform God’s world. 

Our Vision:   
Our Catholic Schools: heart of the community—success for each, a place 

for all. 
 

STANDARDS OF BEHAVIOUR 

All members of our community are to be treated with respect and dignity.  Students 
must demonstrate respect for themselves, for others and for the responsibilities of 
citizenship through acceptable behaviour.  Respect and responsibility are 
demonstrated when a student: 

• Comes to school prepared, on time and ready to learn; 

• Shows respect for themselves, for others and for those in authority; 

• Refrains from bringing anything to school that may compromise the safety or 
learning of others; 

• Follows the established rules and takes responsibility for his or her own actions.  

 

Catholic Education views human life as an integration of body, mind and spirit. 
Rooted in this vision, Catholic Education fosters the search for knowledge as a 
lifelong spiritual and academic quest that is supported by God’s love and model of 
compassion, reconciliation and justice.  The expectations of the learning community 
are described not only in terms of knowledge and skills but also in terms of values 
and attributions and actions.  These expectations are as follows: 
 

RESPECT 

• Respect for difference in people, their ideas and opinions; 

• Respect persons who are in a position of authority 

• Respect the dignity, rights and fair treatment of others, regardless of race, 
ancestry, place of origin, colour, ethnic origin, citizenship, religion, gender, sexual 
orientation, age or disability 

• Respect the rights of others and the sacredness of human life; 

• Respect and compliance with all applicable federal, provincial and municipal laws 
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RESPONSIBILITY 

• Refrain from any behaviour that could be construed as bullying; 

• Demonstrate honesty, integrity and a healthy lifestyle; 

• Show proper care and regard for school property and the property of others; 

• Demonstrate honesty in achieving academic expectations; 

• Respect and honour the appropriate dress specified by the school community; 

• Respect guidelines regarding use of personal items (e.g. cell phones, iPods, etc.) 

• Demonstrate regular attendance; 
 

CIVILITY 

• Treat one another with dignity and respect at all times, especially when there is 
a disagreement; 

• Demonstrate citizenship and acceptable strategies for resolving conflict 

• Take appropriate measure to help those in need by witnessing to Catholic social 
teaching 

• Respect the need of others to work in an environment of learning and teaching 

• Demonstrate appropriate and ethical use of technology 
 

CONSEQUENCES 

Consequences of not living up to the standards of behaviour may involve:  informal 
talk, study hall, detention, parental involvement, loss of privileges, community 
service at school, restitution, administrative involvement, in or out of school 
suspension, school board involvement, police contact and possible expulsion.  
Consequences are dependant on many factors: 

 The act itself 
 Previous behaviour 
 Intention 

 Knowledge 
 Degree of effect on others and property 

 Mitigating factors 

Community/Businesses 

It is expected that students demonstrate respect for our community neighbours.  
The plaza and surrounding community are part of the St. Benedict extended campus.  
Students will receive consequences for inappropriate behaviour if it occurs on our 
“extended campus”.  Note that after school hour behaviour off property is also 
subject to school behaviour codes as it impacts on the school community. 
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All members of our school community have the right to feel welcome, secure and 
safe while carrying out their respective duties. Administration will follow the School 
Board administrative policy APC018 as well as the Safe Schools Act when enforcing 
all disciplinary situations. APC018 is available through the Board’s website and a 
guide to the Safe School’s Act is available through the following website: 

  www.settlement.org 

The following behaviour on school property or in school-sponsored activities is not 
consistent with a safe and secure school environment: 

• The use, possession or sale of alcohol or illicit drugs or related paraphernalia; 

• The possession or use of weapons or replicas, knives or items which are 
intended to be used as a weapon; 

• Any physical assault, threats of assault or intimidation; 

• Any gang, youth group displaying a pattern of delinquent or disruptive activity; 

• Any sexual ethno-cultural and/or racial abuse, slurs or harassment.  Harassment 
includes:  gossip, jokes, innuendoes, teasing and obscene gestures; 

• Dissemination of material—electronic or otherwise—impacting the mental    
well-being of students or staff; 

• Behaviour that could be construed as bullying; 

• At St. Benedict we call on ALL to take ownership for the well-being of the 
community.  If you are aware of a safety concern of any nature, contact 
administration. 

 

The Safe Schools Act includes behaviour off school property as it impacts on the 
entire community. This would include, for example:  fighting, social media messaging 
if it was threatening or bullying in nature, etc. 
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When a parent, guardian or other board stakeholder has a concern or suggestion, it 
is expected that the concern/suggestion will first be taken up with the staff               
member with whom the parent / guardian / stakeholder has the concern/
suggestion. Therefore, the following process will be followed:      
 

COMMUNICATION CHAIN 

Step One: Speak directly to the staff member. If the issue is not resolved, proceed 
to step two.  

Step Two: Speak to the Principal. If the person with the concern has not yet       
addressed the issue with the staff member involved, the Principal will ask them to 
do so.  

Step Three: If, having spoken to the Principal, the person with the concern believes 
the issue is not resolved, they may speak to the Superintendent of Learning                
responsible for the school.  

Step Four: If, having spoken to the Superintendent of Learning responsible for the 
school, the person with the concern believes the issue is not resolved, they may 
speak to the Director of Education.  

Step Five: If, having spoken to the Director of Education, the person with the          
concern believes the issue is not resolved, they may register as a delegation to  
address the Board of Trustees. Information on how to register as a delegation to 
the board is available in the WCDSB General Operational & Procedural Bylaw. 
Please note that stakeholders are free to address the Board of Trustees as a            
registered delegation at any time, subject to any pertinent laws, regulations or 
board policies.  

Parent Supervisory Officer Principal Teacher/Staff  

HAVE YOU’VE MOVED? CHANGED PHONE NUMBERS? 

PLEASE TELL US! 

Students must complete and submit the Change of Address form. 

Please ask for the form in the Main Office. 
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ATTENDANCE AT SCHOOL 
 

Students must make every effort to attend school punctually and regularly. 
(Education Act Reg. 435, Section 23.1d)  

Students who are to be absent for the day are asked to have their parent/

guardian call the school BEFORE 8 a.m. Alternatively, the parent/guardian may 

provide a written note to explain the absence. If an absence has not been 

approved, it is considered a truancy.  Valid reasons for absence are: personal 

illness, bereavement, important appointment or family commitment certified by 

the parent and approved by administration, approved school activity. 

Parents will be notified by automated message when the student is absent or late 
for class. 

Students who have a spare period must be in uniform and in the library or 
cafeteria, not the hallways or atrium.  

 

 

PUNCTUALITY 

“Promptness” is an important attribute both in the school and in the workplace 

and serves as a positive indicator of respect for others.  When a student is late for 

class, it interrupts the learning of other students. 

Students who arrive late to school must report immediately to class. 

Students may be assigned a detention to compensate for the missed instructional 

time. Students arriving chronically late to classes will be referred to school 

administration. 

Regular attendance is the cornerstone for learning. To achieve academic success we 

ask that all students adhere to the following procedures:  

ABSENCE REPORTING:  

519-621-4001 

Message Line available 24/7 
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LEAVING SCHOOL DURING THE DAY 
 

Students should only leave school because of necessary medical 
appointments or illness. For medical appointments, a student reports to 
the Attendance Office on the day of the appointment and 
presents verification of the appointment. Only the time 
necessary for the appointment may be taken. Should an 
emergency situation arise or a student become ill, s/he must 
report to the Attendance Office before leaving the school so a 
parent can be notified. It is the student’s responsibility to sign 
out, and it is important that we have parent permission (note or 
phone call) to ensure the student’s safety. 

During class time, supervision is not provided in the Library, therefore, for safety 
reasons; parents may not sign their son/daughter out to work in the library. 

 

STUDENTS OVER 18  
In keeping with the Municipal Freedom of Information and Protection of Privacy 
Act, no calls may be made home to report absences or truancies for students 18 or 
over, unless the student grants written permission to do so. 

According to the Act, the student is viewed as an adult and, as such, 
correspondence regarding academic progress, attendance etc. must be directed to 
the student. All students over the age of 18 must complete a Adult Student 
Consent form (APC023-06F). Students may choose to provide their personal 
contact information or sign consent for parents/guardians to remain a contact. 
Please contact the main office if you have any questions or require a form. 

Students over 18 who have extended absences will be required to provide the 
school with a doctor’s note to cover absences or risk withdrawal for                             
non-attendance. 
 

EXTENDED SCHOOL ABSENCES 
Parents are encouraged to take holidays during designated school breaks so that 
students do not fall behind in their studies.  If this is not possible, the procedure is 
as follows: 

• The student obtains an Intent to Be Absent Form from the Attendance Office 
at least 2 weeks before the intended absence. 

• Parents must sign the request. 

• Each teacher must sign the form and indicate what work must be done prior 
to the absence. 

• The student then returns the form to the Main Office for Administrator 
approval. 

In the case of final evaluations, it will be at the discretion of Administration 
whether students will be allowed to write at an alternative time. 

 

If you get sick 

during the day, 

go to the      

Attendance 

Office and sign 

out. 
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PROGRESSIVE AND SUPPORTIVE DISCIPLINE 
STRATEGIES 

Students who are suspended or demonstrate an inability to follow school policies 
may be required to successfully serve a discipline referral before they are permitted 
to return to classes.  The aim of the discipline referral is to address concerning 
behaviour and re-mediate it while supporting the student with their academics.  For 
a student to successfully complete a discipline referral and return to class, they must 
demonstrate a commitment to contributing positively to the learning environment.  
Steps in demonstrating this commitment include: working diligently on the assigned 
work throughout the discipline referral; an understanding of the reason for the 
assigned referral and, strategies to avoid similar issues in the future.  Students who 
do not apply themselves in the discipline referral and fail to demonstrate the type of 
behavior that would positively contribute to the learning environment in the 
classroom will have their return to class further deferred until appropriate classroom 
behavior is demonstrated.  Assignment of discipline referrals and their duration will 
be at the discretion of the Administrator. 

TRUANCY 

A student is considered truant if he or she : 

1. Leaves school without signing out. 

2. Is absent without prior parental or school permission. 

3. Does not report to the office when ill. 

4. Is absent from class without teacher permission. 

If a student has been truant during the school day, they may NOT attend athletic or other 
school events on that day. 

Students may not be in the library without their teacher’s permission.  

Parents may not sign out their son/daughter to work in the library during the school day.  
Once on school property students are expected to follow their timetables.  
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OPENING EXERCISES 

Each day begins with the national anthem and morning prayer. 
Students are asked to stand and remain quiet during these 
opening exercises in both the hallways and classrooms. Students may proceed to 
class while announcements are read. Announcements are also displayed via TV 
monitors in the Atrium and Cafeteria, and on the school’s website.  

 

LOCKERS 

Each student is assigned a locker which will be used from September to 
June.  All lockers must be cleaned out before final exams in June. Any 
items left in lockers will be removed and donated when appropriate. 
The locker must be locked with a school approved lock — ALL OTHER 

LOCKS will be removed. It is not necessary for students to share lockers. For security 
reasons, students are not permitted to change from their assigned locker at any 
time during the school year. Students should not share their lock combinations with 
others. Make certain the lock has fully closed by pulling on it lightly before leaving 
the locker.   

Please keep your locker neat and clean. Do not allow old lunches and junk to pile up 
in the locker. There will be periodic designated times throughout the year for locker 
clean out.  Graffiti and markings on lockers and/or locker doors are NOT permitted. 
This would be considered vandalism with appropriate consequences assigned. 
 

TELEPHONE USE and MESSAGES 

Telephones messages for students cannot be accepted by the Receptionist except in 
case of emergency. If students bring cell phones to school, the school will not be 
held responsible for theft or loss.  For emergencies, please call the main office and 
the student will be contacted by staff to relay the message. 
 

CAFETERIA 

Food and drink are NOT to be consumed in classrooms, including the gym. It is    
everyone’s responsibility to keep the cafeteria, hallways and school grounds free of 
garbage.  Use the recycle bins that have been placed throughout the school. 
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ELECTRONIC DEVICES 
Electronic devices (cell phones, Chromebooks, laptops, etc.) are to be used at the 
teacher’s discretion for instructional purposes.  As with all classroom expectations 
and routines, if a student needs frequent reminders, parent support should  be 
enlisted early with a phone conversation.  If the problem persists after parent in-
volvement, the student will be referred to the appropriate administrator. 
 

STUDENT PARKING 

The library parking lot, located at the front of the school, is NOT for staff or student 
use. Cars parked there will be ticketed by the City By-Law officer. Students may only 
park their cars in the designated student parking in the rear lot between the yellow 
lines.  

The school is not responsible for any damage done to student cars while parked on 
school property, including the technology compound. Students are advised to keep 
car doors locked and valuables out of sight. 

Safe driving practices are an expectation. The speed limit on school property is 30 
km/h.  For the safety and care of both students and vehicles, students are not to 
loiter or gather in and around cars or parking lots. Failure to comply with any of the 
above may result in the vehicle being ticketed and the removal of parking privileg-
es. 

Note:  Smoking in a car is not allowed as long as it is on school property. 

 

 

 

 

 

 

 

ST. BENEDICT IS A SCENT-FREE ZONE! 

Students wearing heavy scents will be sent home. Students are asked 
to use non-scented deodorants, shampoos, etc. as a courtesy to other           
students and staff who may have allergies to scents. 

ON SCHOOL PROPERTY AT ANY TIME! 
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SMOKING OR VAPING DURING THE SCHOOL DAY 
 

The Ministry of Education and the WCDSB have adopted a Smoke-Free Environment 
policy. Our school community is focused on healthy lifestyle choices and we 
encourage students not to smoke.  Under the Tobacco Control Act, smoking 

cigarettes, vaping/e-cigarettes and/or chewing tobacco is not 
allowed anywhere in the St. Benedict school buildings or on the 
surrounding campus, including the parking lot. This law also 
covers after hours and includes smoking in cars. 

Smoking and vaping (e-cigarettes) is allowed in the designated 
smoking area before school, at lunch and after school. Students 
choosing to smoke in non-designated areas risk a suspension as 
well as a ticket from the by-law enforcement officer.   

The five minutes between periods 1 and 2 and between periods 3 and 4 are for 
travelling between classes, not to be spent in the smoking area. Being on time 
increases the student’s chance of success and improves the classroom climate.    

 

VIDEO SURVEILLANCE 
St. Benedict is equipped with video surveillance equipment.  
Videos may be used in school and/or criminal investigations. 

 

 

THEFT 
All thefts are to be reported immediately to the Main Office.  A theft report should 
be completed.  Administration will contact police if necessary.  To prevent thefts, 
students are discouraged from bringing to school valuable items such as cell phones,  
computers, airpods, headphones, Chromebooks, etc.   

The school will not take responsibility for the loss of personal belongings. 

 

RIGHT TO SEARCH STUDENTS 
The Supreme Court concluded that “A search by school officials of a student under 
their authority may be undertaken if there are reasonable grounds to believe that 
a school rule has been violated, and the evidence of the violation will be found in 
the location or on the person of the student.  These grounds may well be provided 
by information received from just one student that the school authority considers 
credible”.  The right to search extends to student lockers and student cars parked on 
school property. 
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FIRE ALARMS 

Fire emergency drills are conducted several times per year. The fire alarm is to be 
taken seriously at all times. When the fire alarm rings everyone should respond as 
if there was an emergency and exit the building as quickly as possible. 
 

LOCKDOWN 

By law, each school shall have in place a Lockdown Procedure. The procedure is 
reviewed regularly and is coordinated with Waterloo Regional Police. A 
“lockdown” is called when any staff or student reports seeing a potentially serious 
situation – where there is a threat to life posed by an individual due to guns, 
knives, explosives, etc.   

In a lockdown situation, students and staff are directed to go to ‘safe’ areas such 
as classrooms and remain there until there is an announcement made that the 
lockdown is over. Staff members are directed to lock all doors, close blinds and 
ensure that all cell phones are turned off. No door is to be opened to anyone 
unless identification is provided, slipped under the door. Each room should appear 
empty to an intruder. 
 

Note: During a lockdown, cell phones are NOT to be used for calling 
or text messaging to ensure uninterrupted communications with 
police. Fire alarms are to be ignored unless an announcement is 
made over the public address system or there is definite evidence 
of fire. 

 

Schools practice lockdown procedures once each semester to ensure that  every-
one in the building knows what to do and where to go. Schools and police hope 
that there is never the need to call a ‘lockdown’. It is  extremely important that all 
students and staff treat lockdown drills seriously. Parents should refrain from call-
ing the school to avoid jamming telephone lines. Roads should also be kept clear 
to provide access for emergency services to reach the school. 
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Source:  http://www.edu.gov.on.ca/studentsuccess/index.html 

Students are required to take a Religion course in each of the first four years. A student 

must successfully complete four Religion credits to earn a St. Benedict C.S.S. diploma. 

https://na01.safelinks.protection.outlook.com/?url=http%3A%2F%2Fwww.edu.gov.on.ca%2Fstudentsuccess%2Findex.html&data=02%7C01%7C%7C022480c9be934dff1b1908d5c70b3ae1%7C723db89317ed44ec8613011938c37276%7C0%7C0%7C636633773389504470&sdata=DNYnQ6Ls20UgHm2zGiL5lBsHbQ
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PROGRAM REQUIREMENTS 

Grade 9, 10 and 11 students are required to register for 8 courses each school year.  
Grade 12 students with 24 or more credits may register for 6 to 8 courses. 

Fifth year students must take a MINIMUM of 3 credits per semester.  If students are 
behind in their credits, they must register for 8 credits each year. ALL STUDENTS 
must take the appropriate number of courses per semester—dropping courses will 
not be permitted. 

 

COURSE CHANGES 

Courses may be changed if they fulfill one of the following: 

• Student has chosen a different career route 

• Level change is recommended by the teacher 

• The student has been unsuccessful in a pre-requisite 
course 

• The course has already been successfully completed 

• Special circumstances — in consultation with parents, 
teachers, counsellors and administrators. 

Dropping a course may be permitted only in exceptional circumstances. 

Students must continue to attend all classes until approval has been given by the 
subject teacher, parents, Guidance and Administration. Students who drop a course 
without approval will be considered truant from that course. Some courses may be 
over-subscribed. Preference will be given to students who have never taken the 
course before over those students who are repeating the course or wishing to 
upgrade their marks by repeating the course. 

 

ACADEMIC AWARDS  

Each Fall we honour students who have excelled academically the 
previous school year. Students in grade 12 are recognized at 
Graduation with students in grades 9 to 11 being recognized at an 
Academic Awards Evening in October.   

Students who receive an overall average of 80% or greater each 
semester will be acknowledged on our Honour Roll in the main hall.   
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RELIGIOUS ACCOMMODATION 
 

The vision of the WCDSB is Our Catholic Schools:  heart of the community —
success for each and a place for all.   
 

To ensure the realization of our vision, St. Benedict Catholic Secondary School will 
take all reasonable steps to accommodate an individual’s desire to honour their 
religious beliefs and practices. Such areas of accommodation may include             
recognized religious holidays, religious dress and dietary or fasting requirements.  
The procedure for requesting an accommodation is as follows: 

1. A written or verbal request for accommodation from the parent/guardian 
or student (if the student is over 18) should be presented to the principal 
or vice-principal at, or as close to as possible to, the beginning of the 
school year. 

2. The request for accommodation should describe the specific needs of the 
student; 

3. The principal or vice-principal will consider and confirm the                                  
accommodation with the parent/guardian, the student and appropriate 
staff ( i.e. attendance, teachers, etc.). 

 

RELIGIOUS EDUCATION AT ST. BENEDICT C.S.S. 

Liturgies are an integral part of our school program.  All our students are expected 
to attend all liturgies which are held throughout the year.  Each school day starts 
with a short prayer and reflection.  Our curriculum is faith-based.  It teaches respect 
for others and acceptance of others — a place for all.   

All students are enrolled in a religion course each of the 4 (four) years at St.                   
Benedict.  Ontario Catholic Graduate Expectations prepare our students to be          
responsible citizens who solve problems and make responsible decisions with an 
informed moral conscience for the common good. 
 

Community Service Hours 
It is a requirement of graduation that each student complete 40 hours of                        
community service.  There are many opportunities to fulfill this requirement.  
Please visit www.volunteercambridge.cioc.ca/volunteer.  

Additional opportunities will be posted in our online newsletter The BENN.  Please 
visit https://stbenedict.wcdsb.ca/about-us/benn-newsletter/ to subscribe. 

http://www.volunteercambridge.cioc.ca/volunteer
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Career Exploration and Research 
Students should consult MyBlueprint online for career and educational resources. 

For additional research opportunities: 

APPRENTICESHIP – www.apprenticesearch.com 

COLLEGE – www.ontariocolleges.ca 

UNIVERSITY – www.ontariouniversitiesinfo.ca 
 
WORKPLACE – www.jobbank.gc.ca 
 

COOPERATIVE EDUCATION 

Co-op courses enable students to spend part of their school day in a   
curriculum-related community work setting. Students choosing any of 

the Co-op courses, spend half-days for the full semester (mornings or afternoons) 
at a         community work site. Students earn two credits towards the                     
Ontario Secondary School Diploma. 

University Co-op allows students in their last year of high school to 
earn high school credits and 1 university credit by attending the              
University of Waterloo or Wilfred Laurier University. 

Community Build gives the opportunity for technically inclined students to work 
co-operatively and spend one semester building a home in                           co-

operation with local builders.  They learn framing,  construction, dry-
walling, etc.  under a skilled tradesman. 

Ontario Youth Apprenticeship program allows students to explore a 
trade in their 3 and 4th years of high school. 

 

ASSESSMENT AND EVALUATION 

Assessment and evaluation in Ontario schools is based on policies in this Ministry 
document.  It is available on the Ministry of Education website. 

Students are informed of evaluation methods at the beginning of each course. It 
is the right and responsibility of students to initiate communication with their 
teachers whenever aspects of their evaluation need clarification. 

Procedures for assessing student progress are sufficiently varied to meet the 
needs of individual learners or groups of students enrolled in different courses 
with a variety of learning environments.  In order to help teachers assess student 
achievement, curriculum guidelines describe appropriate evaluation techniques. 

http://www.apprenticesearch.com
http://www.ontariocolleges.ca
http://www.ontariouniversitiesinfo.ca
http://www.jobbank.gc.ca
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ASSESSMENT AND EVALUATION CONTINUE 

Please refer to the Administration nemo APC050—Assessment, Evaluation, &            
Reporting Gr. 1-12 for complete details.                                                                                    
Assessment, Evaluation & Reporting, Gr. 1-12 APC050 
 
Two report cards are issued each semester -- a mid-term progress report and a final 
report at the end. Mid-term reports are issued in November and April and end-of-
semester reports are issued in February and July. Final marks are based on               
formative and summative evaluation.  

Progress reports are distributed 6 to 8 weeks into the semester. Parent-Student-
Teacher conferences are scheduled following the distribution of these reports. 

Assessment is the process of gathering, from a variety of sources, information that 
accurately reflects how well a student is achieving the curriculum expectations in a 
subject or course.  Sources of data might include:  observation, discussions,          
conversations, conferencing, homework, group work, projects, demonstrations, 
performances, self-assessments, self-reflections, essays and tests. Assessment            
activities allow students to practice demonstrating their knowledge and skills          
before a summative/final evaluation of student achievement is made. 

Evaluation is the process of judging the quality of student learning on the basis of 
established criteria and assigning a value to represent that quality. Evaluation is 
based on assessments of  learning that provide data on student achievement at 
strategic times throughout  the course. 

 

TEACHER LINGO 

Diagnostic assessment for the teacher is:  —What does the student know before 
the lesson? 

Formative assessment — What has the student learned to date? What should I tell 
him/her to improve?  What modifications should I make to instruction? 

Summative assessment — Generally happens at the end.  It will take place only 
after students have had an opportunity to develop the knowledge and skills                  
required to demonstrate their learning and have received feedback to improve. 

While diagnostic and formative assessments are not used in the determination of 
report card grades, this information is recorded by teachers.  Teachers will refer to 
this data to support professional judgement in cases where a student has been ill 
and missed summatives. 

https://www.wcdsb.ca/about-us/policies-and-administrative-procedures/assessment-evaluation-reporting-gr-1-12-apc050/
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LATE ASSIGNMENTS 

There are consequences for late assignments. Teachers may assign an alternate 
assignment with new due date. Deductions of 1/3 level per day may be made. 

Students are responsible for providing evidence of their achievement within the 
time frame specified by the teacher and in the form approved by the teacher.  
 

LEARNING SKILLS & WORK HABITS 

Teachers will work with students and their parents/guardians to help them develop 
the following six learning skills and work habits: 

• Responsibility 

• Organization 

• Independent Work 

• Collaboration 

• Initiative 

• Self-Regulation 

 
 

 

PLAGIARISM—SECONDARY SCHOOL GUIDELINES 

Plagiarism is the use or close imitation of the language and thoughts of another 
without attribution, in order to represent them as one’s own original work. 

Academic honesty is an expected behaviour of all St. Benedict students.  In                   
accordance with the Ontario Catholic Graduate Expectations, our students will: 

 “achieve excellence, originality, and integrity in one’s own work and support 
these qualities in the work of others.” (OCSGE, (e) A collaborative learner) 

 “respects the rights, responsibilities and contributions of self and                                
others.” (OCSGE, (e), A collaborative contributor) 

Students have the responsibility to ensure that all work submitted is their own or 
appropriately footnoted as to its origin. 

Students have the responsibility to become familiar with and abide by this policy. 

 

While the evaluation of learning skills as well as lates/attendance 

will not be included in the student’s percentage grade, they may 

provide insight as to why the student may not be achieving his/her 

highest potential. They will be assessed accurately and 

communicated to students. They will be reported separately from 

student achievement of the curriculum expectations. 
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PLAGIARISM GUIDELINES CONTINUE 

Things you need to provide a footnote or end note for: 

1. Ideas, opinions, theories that aren’t your own. 

2. Facts, statistics, graphs, emails, pictures, data, notes or other pieces of               
information. You need to cite where you got them from. 

3. Quotations of spoken or written word belonging to someone else. 

4. Paraphrasing another’s  spoken  or written words. Credit the author. 
 

It is considered cheating to: 

  copy all or some of another person’s work and claim it as one’s own.  

  make up and quote non-existent information and resources 

 Submit the same piece of work, without major changes, more than once, in the 
same course or any other course 

 Copy and paste from various resources and claim it as your own. 

Term Work (70%) 

Term work will receive a mark of “0” until 

it has been redone or revised or an 

alternate assessment is completed 

The resubmitted work will be considered 

late and penalties will apply. 

Repeat offences will result in a “0” . 

Teachers will then consult with program 

heads/administrators on how to 

appropriately evaluate student learning. 

Culminating Work (30%) 

Intentionally plagiarized activities will 

receive a “0”. If there are rough drafts, the 

teacher may consider this work to 

determine the grade. 

Unintentionally plagiarized work will 

receive a mark of “0” until the work is 

redone and re-evaluated. 

Cheating on an exam will result in a mark of 

“0” for any section where it is clear that 

cheating has occurred. 

REMEMBER TO: 

 Always write down the author, title, page number, when taking research notes; 

 Cite the reference the minute you have mentioned the idea you are using; 

 Paraphrase or re-write text. Write ideas in your own words. Recheck the original 
text to make sure you haven’t copied and you fully understand it. 

 If in doubt, cite your sources. (Make footnotes, endnotes.) 

 Use quotation marks if using the exact words and then cite. 
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In order to use a computer, all students must read the Acceptable Use of Computer 
Technology and Internet Policy and complete the Informed Consent form via 
School Cash Online, signed by the student and parent/guardian.   

 

SCHOOL COMPUTERS ARE TO BE USED FOR EDUCATIONAL PURPOSES ONLY.  ALL 
ACTIVITY ON THE NETWORK AND THE INTERNET IS TRACKED; STUDENTS ARE 
RESPONSIBLE FOR THE CONTENTS OF THEIR WORKSPACE. 
 

1. Between the hours of 8:00 a.m. and 4:00 p.m., students may not  use the 
school computers to: 

a. Access e-mail unrelated to school work 

b. Play online games or access game sites 

c. Download or listen to audio or watch movies 

d. Go to discussion, forum, chat or blog sites unless as part of a course, with 
teacher permission and the teacher is with you. 

2. Do not share your login, passwords or workspace with anyone. 

3. Do not use someone else’s account. 

4. Treat computer equipment with respect. Abuse will be considered vandalism. 

5. Do not change monitor or computer settings. 

6. Report any damage or problems to the teacher immediately. Do not try and 
repair the computer yourself. Failure to report may result in you being blamed 
for the damage. 

7. Log in and out properly. Do not leave files open and your account unattended. 

8. If you need to use a memory stick, ask the teacher prior to using it. 

9. No personal software may be installed on the school network. 

10. Do not download, create or install unusually large files. They will be deleted. 

11. Name files appropriately. Files with rude names/profanity will be deleted. 

12. Do not distribute offensive material or use the computer to harass or annoy 
others. 

13. No school software may be copied. 

14. Do not access system files for any reason. 

15. Food and drink are not allowed near computers in the classroom. 

16. Internet access, including wireless, is available at St. Benedict. The 
expectations for use are the same—school use. All the above rules apply. 
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School buses pick up students at communal bus stop locations in residential                 
environments and generally run within a 5 minute window of the scheduled times 
provided. 

Please visit www.stswr.ca to access your individual transportation details includ-
ing route number, stop locations and times. The details for pick-up and drop-off               
locations and schedules will be available in late August each year from our trans-
portation website. 

To access this information  please follow the steps below: 

1. Go to www.stswr.ca 

2. Go to Student Login (scroll to the bottom of the website) 

3. Enter student’s Ontario Education Number (this can be found on report card) 

4. Enter student’s birth date (dd/mm/yyyy) 

5. Enter student’s street number (house number only)  

6. Select student’s school 

Any misbehaviour on school buses may result in loss of bus privileges. In addition, 
misbehaviour on the buses will result in disciplinary referral to Administration for 
appropriate consequences. 

The Student Transportation Services of Waterloo Region also maintains a Twitter 
feed where cancellations and delays are posted. Sign up on Twitter: @STSWR. 
Alternately, if you want to receive email updates of busing changes you can sign 
up for that service on their website.  

BUS CANCELLATIONS 

Buses may be cancelled due to weather conditions and will be announced on local 
radio stations and usually on their websites. Please do NOT call the school. When 
buses are cancelled, the school is generally open and students should attempt to 
attend if it does not jeopardize safety. All classes will proceed as usual on these 
days. Cancellations for transportation services apply to the whole day even if 
schools remain open for students. 

Refer to the student transportation website https://www.stswr.ca/ for the 
most up to date information on delays, closures & cancellations. 

https://www.stswr.ca/
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St Benedict’s Library Learning Commons is also the Clemens Mill library branch 
of Idea Exchange, Cambridge Public Libraries & Cambridge Art Galleries. This 
shared facility is simultaneously a school library and public library, supporting 
students and their families.  The library has the following work spaces: 

• Learning Commons – this is a great space to quietly collaborate with your peers 

• Meeting Rooms – small groups can book a room for studying or school-based 
        work 

• Quiet Study Area – a laptop bar and study tables are available for quiet  
          studying 

The library also offer 

• Chromebooks – borrow a Chromebook (in-library, library and student card 
required) 

• In person and Online printing (school print credits do not apply) 

LIBRARY SERVICES 

Clemens Mill offers a variety of Library Services for students. 
Please visit the Idea Exchange website for more information 
about Library Memberships, our new  Online membership, 

Borrowing Information & Late Fees, Unusual Stuff to Borrow, and  What's On for 
Teens. 
 

Students can use the library catalogue to find books for assignments and reading, 
movies and much more. A valid Idea Exchange library card is required to borrow 
Idea Exchange library resources. 

 
The Library Learning Commons has a large selection of online 
resources which can be accessed from the St. Benedict LLC 
website. St. Benedict students can access online resources at the 
Online Resources page.  Gale databases and eBooks can be found 

on the school Gale pages. Databases and eBooks require a password for remote 
(home) access. Please contact your teacher or school librarian Ms. Pilon at 
ppilon@ideaexchange.org if you require assistance. 
 

 

There are also many other resources available through the 
Waterloo Catholic District School Board. 
 

School Librarian: Ms. Patricia Pilon  519-740-6294  x303   ppilon@ideaexchange.org 
 

Clemens Mill Branch Manager: Ms. Laura Apelian  519-740-6294  x301 
lapelian@ideaexchange.org 

Please check the Idea Exchange website for current 
library hours and services offered. 

Student Support: 
Contact School Librarian: Ms. Pilon 

ppilon@ideaexchang.org 

http://www.ideaexchange.org
https://ideaexchange.org/about/idea/wireless-printing
http://ideaexchange.org/about/services
http://ideaexchange.org/life/databases
http://ideaexchange.org/about/library-membership
https://ideaexchange.org/contact/online-membership
http://ideaexchange.org/about/borrowing
http://ideaexchange.org/about/unusual-stuff-borrow
http://ideaexchange.org/teens
http://ideaexchange.org/teens
https://ideaexchange.org/search-landing
https://stbenedict.wcdsb.ca/student-services/library/
https://stbenedict.wcdsb.ca/student-services/library/
https://stbenedict.wcdsb.ca/student-services/library/online-resources/?mc_cid=dcf857b4ce&mc_eid=%5bUNIQID%5d
https://www.galepages.com/?loc=camb70211&mc_cid=dcf857b4ce&mc_eid=%5bUNIQID%5d
mailto:ppilon@ideaexchange.org
mailto:ppilon@ideaexchange.org
mailto:lapelian@ideaexchange.org
https://ideaexchange.org/
mailto:ppilon@ideaexchang.org


 

36 

Please refer to the Code of Conduct on the Idea Exchange website for more details 
about our expectations and commitment to creating a welcoming, safe, and 
respectful environment.  

As libraries continue to foster curiosity, discovery, creativity, and lifelong learning, 
we sometimes have noisy environments. However, just because libraries can be 
noisy doesn’t mean that it’s okay to be loud and disruptive.  

 

 

 

Reminders: 

• Quiet Study – the laptop bar and study tables are available for quiet studying 
only. The rest of the library features areas for group work or socializing, but 
you must do so quietly. 

• No Food – students are not allowed to eat in the library during school hours. 
After school hours, students may eat simple snacks that are not smelly, 
messy, or noisy.  

• Headphones – headphones must be worn when listening to videos, music, or 
other content. Phone calls should be taken quietly and not on speaker phone. 

• Small Groups – there should only be up to 5 students per table. Not only is 
there not enough space for more, but noise becomes an issue with larger 
groups. 

• Lunch Capacity – if you can’t find a seat in the library during lunch, then we 
have reached our capacity. Please avoid standing in clusters or within aisles, 
and look for lunch spaces in the school. 

• Kids Area – the Children’s Department is only to be used by children and their 
families. 

 

Students that are disruptive to others, behaving inappropriately, speaking 
disrespectfully to library staff, or contravening the Code of Conduct in any way 
will be asked to leave the library.  

Serious incidents will involve further withdrawal of privileges. Idea Exchange 
staff will work in collaboration with School Administration regarding issues 
involving students. 

http://ideaexchange.org/about/policy/idea-exchange-code-conduct
http://ideaexchange.org/

